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About this course:
Topics covered include:

• Word Processing  

• Spreadsheets  

• Databases  

• Presentation Software  

• Email

• Internet Security 

• And more… 

What qualifi cation is delivered?
Buttercups IT course.

Duration 
This course takes 6 months.

Our courses are written and presented in 
jargon-free language. All written materials 
help your studies to be more fl exible by being 
printable and allowing you to continue your 
studies away from your computer if necessary. 
Our video tutorials allow you to see actual 
examples from your course books in action.

How is the course delivered? 
All our courses are delivered by distance 
learning. This course benefi ts from a dedicated 
website containing all relevant course materials. 

What will it cost me? 
Please see our website for current course fees. 

Support 
Access your course 24 hours a day, get real 
tutor feedback on your work, easily follow your 
progress on-line and concentrate on the skills 
you want to improve most. Candidates can also 
talk to dedicated tutors 24/7.

Are you ready to take your IT skills to the next level? Do you want to boost your CV? Maybe you use 

a computer just for fun? Whatever your situation, whether you’re a complete beginner or looking to 

expand on existing IT skills you’ll get a head start by taking our courses.
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